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	Teacher:
	     
	Evaluator:
	     


	Non-Instructional Records: (absence, PV, inventory, ISO forms, etc.)  (Component 4b)

	     


Instructional Records:  (lesson plans, sub files, grade book, course of study, passport, etc.)  (Component 4b)
	     


Attendance:  (Component 4d)
	Dates Absent

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     

	     
	     

	     
	     
	     
	     
	     
	     


Promptness to School and/or Assignment: (notes from conversation with handwritten notes, etc.)  (Component 4d)
	     


	Communication with Students’ Families:  (phone log, progress reports, e-mail log, parent conference notes, etc.)  (Component 4c)

     


	Participation in Recruitment/Marketing Activities:  (open house, tours, presentations, customized sales, etc.)  (Component 4d)

     


	Participation in Placement Activities: (internship, work-based learning, cooperation with Career Services  (Component 4d)

     


	Contributes to School:  (academy meetings, faculty meetings, youth clubs activities, committee work, etc.)  (Component 4d)

     


	Advisory Committee Meetings:  (agenda, minutes of meetings, member list,)  

(Component 4d)

Dates of Meetings

     
     
     


	Professional Growth & Community Involvement:  (training activities, in-service participation, coursework, professional association membership and participation, certification, license, board membership, local organization leader/member, etc.)  (Component 4e)

     


	Service to and Advocacy for Students:  (youth clubs, addresses barriers to learning, accommodates individual needs, etc.)  (Component 4f)

     


	Progress on goals: 
     


	
	

	

	
	
	

	
	
	

	
	
	

	
	
	

	Teacher Signature

	
	Evaluator Signature

	
	
	

	
	
	

	Date
	
	Date


Professional


Responsibilities








Shaded areas are to be included in the Pre-Observation Conference

Attach any Documentation for Clarification.
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